
Accessing Completed Merit Badge Informa6on 
 
STEP 1:  Accessing your unit's reserva7on in the Black Pug registra7on system. 
There are two ways to do this.  These steps should be done by the same person who submi5ed your registra7on, since 
everything is 7ed to that person's email address.  The first method can be used to find and access any registra7on you 
have made in the Black Pug system, even out-of-council events.  The second method can only be used for a specific 
event. 
 
Navigate to h5ps://scou7ngevent.com/602/Login, or use the QR Code shown to the right. 
 
At this site, you will be prompted to log in.  If you don't have an account already, you can create one 
by clicking the 'Register' bu5on.  This account can be used for both Camp Reserva6ons (reserving 
camp facili6es) and Scou6ng Event (registering for events).  Enter your email address and password 
and click 'Log In'. 
 
 
Once logged in, look for the menu with your 
name and the drop-down arrow.  Click on 
your name, and then 'View Ac7vity'. 
 
 
 
 

This screen will show all of your ac7vity in 
the Black Pug system (you may need to 
click on the 'Find My Ac7vity' bu5on to 
make sure everything is shown). 
 
Click on the event you want to work with 
and then click the 'View Registra7on' 
bu5on. 
 

PROCEED TO STEP 2 
 
Alternate Method:  Use the 'Click here to access registra7on' 
link that can be found in any of the automated email receipts 
you received from Black Pug when you created or modified your 
registra7on. 
 
 
STEP 2:  Managing your Registra7on 

 
From this page, you can manage everything about your registra7on.  
The Par7cipants tab will allow you to add or update your par7cipants, 
if registra7on for the event is s7ll open. 
 
The Payments tab shows a financial summary, and you can pay any 
balance due there. 
 
The third tab is where you will find all of your Reports.  Each report 
has a brief descrip7on shown, but we'll look at a few of them in 
detail. 
 



STEP 3:  Reports 
 
The first group is reports that are useful before the event.  There are several that show the classes each Scout is taking, 
but grouped in different ways.  There is a report showing everything grouped by Scout, class period, or merit badge. 
 

 
The Unit Advancement Detail prints one page for each Scout.  It shows all merit badges the Scout was signed up for.  At 
the top right of each class, it will tell you at a glance if the badge was completed, and shows the days the Scout a5ended 
class.  It also lists each requirement, and which day it was completed.  If the box for a requirement is blank, it was not 
done.  Finally, at the bo5om, it lists any comments the counselor may have entered. 
 

 
The Unit Advancement Summary is a similar report.  It shows all of the same informa7on as the Detail report, but all on 
one page.  Because of this, it can some7mes be harder to follow what is being presented. 
 
 

The next report will allow you to print out Blue 
Cards (“Applica7on for Merit Badge”) showing 
what your Scouts completed.  There are two 
examples to the le].  The first is for a badge that 
was completed, and the second is a par7al, 
meaning the Scout did not complete all 
requirements.  You can see that the par7al lists 
the individual requirements that were 
completed, where the completed badge just says 
COMPLETED.  The par7al card also doesn't have a 
"signature" printed on the back, and doesn't have 
a comple7on date. 
 
The first report op7on, Blue Cards - Plain Paper, 
will print the en7re card, so they can be printed 
on plain paper.  These are designed to be printed 
two-sided and then cut to appear like tradi7onal 
Blue Cards.  For an op7mal result, consider using 
light blue paper or even light blue card stock. 
 
 



Another report op7on, Badges - Incomplete, is a report that shows what 
requirements a Scout has completed and which requirements have not yet 
been completed.  This is useful for sharing with a counselor when Scouts 
work to complete any par7als they may have received. 
 
 
 
STEP 4:  Unit Advancement Records and Repor7ng Advancement to 
Council 
 
Even though you are downloading the merit badge comple7on data from 
our registra7on system, it is s7ll the unit's responsibility to enter that 
informa7on in their advancement records, and report to council in their 
usual way.  This gives the unit an opportunity to verify the informa7on is 
correct before the final report, and to fill in any requirements completed 
a]er camp.  The paper Advancement Report from Scoutbook Plus is also 
required to purchase the awards from the Scout Shop. 
 
The remaining two “reports” are actually file downloads.  They will allow you to import your advancement data directly 
into Scoutbook or TroopMaster.  DO NOT open and make any changes to the downloaded file, or it may not import 
correctly into your so]ware. 
 
SCOUTBOOK EXPORT 
To import this data, you will need to install the Feature Assistant Extension-on for Scoutbook into your internet browser.  
This extension was developed by a volunteer and adds the ability to import merit badge data from our registra7on 
system.  There are two links on the Black Pug reports page, one for Chrome and one for Firefox. 
 
NOTE: The Scoutbook team is working to move this import func7onality into Scoutbook Plus, but for now, you will need 
to use this extension to import this data. 
 
The Scoutbook user community has created a helpful guide that has instruc7ons for installing the extension.  The guide 
will also walk you through the import process and explain the different op7ons.  This guide can be found at the link on 
the Black Pug reports page, Importing Summer Camp Data from Black Pug Software. 
 

TROOPMASTER EXPORT: 
Once logged into TroopMaster, open the File Menu, select 'Import', 
and then 'Import from Camp Black Pug So]ware'.  Follow the 
instruc7ons on the next screen to complete the import. 
 
 
 
 
 
 
 
 
 
 
 


