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STAFF GUIDE 
Three Rivers District Day Camp 

June 23-27, 2025      8:30 am – 4:30 pm 
at the Champlain Valley Exposition, Expo North Building 

105 Pearl Street, Essex Junction 
 

Camp Director: Alison Hampson, alisonvt12@gmail.com, 802-495-1120 
   Program Director:  Alicia Watts, ericandalicia@hotmail.com, 802-752-0879 

Camp phone 802-495-1120 

PURPOSES OF DAY CAMP 

• Provides a continuation of the Cub Scout program through the summer 
• Presents opportunity for youth and units to earn recognitions, and to meet 

Journey to Excellence goals 
• Helps the Scouts maintain interest in the program 
• Assists in recruiting, training, inspiring new leadership 
• Encourages outdoor activity 
• Builds relationships between Scouts that strengthen Packs 
• Advances the purposes of the BSA: character development, citizenship 

training, and personal fitness 
• Aids in the progression from Cub Scouts to Scouts BSA 
• Most importantly, Day Camp Is Fun! 

 

All staff--adult and youth--need to register (no fee) at https://scoutingevent.com/592-TRDayCamp (also 
accessible through the event page or calendar entry on the GMC website). On that same page, please 
download and complete the Volunteer Agreement and BSA medical form and select shirt size. 

Camp hours are 8:30 a.m. to 4:30 p.m. daily. Staff are expected to arrive by 8:00 to set up their areas, 
and to stay at the end of the day for a brief daily evaluation session after the last camper leaves. Staff 
are to remain on campus throughout this time unless the Camp Director approves an absence; this includes 
remaining onsite through lunch. 

Camp uniform is the camp T-shirt. This must be worn at all times. Exception: BSA field uniform may be 
preferred at specified times for Crossover Campers. One- to three-day volunteers receive one free shirt. 
Four- and five-day volunteers will get two shirts. Additional shirts may be ordered during registration.  

Camp setup is Sunday afternoon, June 23. Camp takedown will happen immediately following the camp-
ending campfire program. Plan on staying later this day. 

STAFF TRAINING includes a pre-camp Zoom session, and a meeting immediately following camp setup. 
Full-week adult staff must provide proof of current Youth Protection and Weather Hazards Training. Both of 
these must be renewed every two years, and are available at https://training.scouting.org 

A BRIEF LOOK AT YOUR DAY 
8:00 – Check in at office and pick up the day’s schedule. Set up program areas.  
8:15 to 8:45 – Camper check-in. Youth staff will be responsible for a gathering activity during this time 
8:45 to 9:00 – Opening flag ceremony 
9:00 to 12:10 – Four activity periods with a snack break in the middle. Snack is being provided. 
12:10 to 1:40 – Lunch break begins at flag with messages and Grace; includes a “Special Guest” 
presentation most days 
1:40 to 3:50 – Three activity periods 
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3:50 to 4:15 – Flex time for den activities or all-camp activities or cushion if presentation runs long 
4:15 to 4:30 – Closing flag ceremony 

WHAT TO BRING TO CAMP 
●  Comfortable closed-toe shoes – Absolutely no sandals, Crocs, or flip flops  ●  Water bottle  ●  Hat  ●  
Sunscreen 
●  Rain gear  ●  Day pack  ●  Lunch – bring your own 

 
HEALTH FORM REQUIRED FROM ALL  Each person in camp (participants and staff) must have a 
completed official BSA medical form (Parts A & B) on file with the Camp Health Officer. This is a fillable PDF 
form that may be completed either in the electronic file or on paper, but must be printed and presented in 
paper form with an ink signature to the Health Officer. We cannot accept electronic forms. 
     Please note especially that the completed form requires a copy of both sides of your insurance card. 
Participants will not be allowed to remain in camp without a completed medical form. 

BUDDY SYSTEM must be in force at all times for all youth participants. If a youth at that moment has no 
available buddy and needs to leave line-of-sight of the rest of camp (e.g., go indoors), they must be 
accompanied by two adults. 

CAMPER SECURITY  All campers and staff must wear camp T-shirts. There will be morning check-in and 
afternoon check-out procedures. Parents of campers who do not check in will be called to verify their 
whereabouts. VISITORS must check in at the camp office and be issued a name badge. Anyone on campus 
for more than a few minutes who is not wearing a camp shirt or a name badge, with the exception of Expo 
staff, should be pointed out to the Camp Director. All campers must be signed out each evening by an adult. 

HYDRATION  All campers and staff are to bring water bottles, and there will be water containers for refills 
throughout the camp. Remind campers to drink frequently. Encourage refills at the outside containers 
during/between outdoor activities to avoid excessive in-and-out of the building, which can adversely impact 
den movements. 

MEDICAL INCIDENTS  Report all injuries to the Medical Officer. Minor injuries can be treated by staff 
members.  Report to the Medical Officer any and all injuries and treatments given, so they can be logged. 
Anything beyond small cuts and scrapes should be handled by the Medical Officer. 
      The Medical Officer is responsible for reviewing all medical forms and sharing any concerns with the 
Camp Director. Medical conditions of individual campers will be shared with staff as the condition warrants, at 
the discretion of the Medical Officer and Camp Director. All medications at camp are to be turned over to the 
Medical Officer at check-in, who will dispense as required. Rescue inhalers and epi-pens should remain with 
the Scout (upon advisement of the parent). 

EMERGENCIES  A prolonged “panic” horn signal indicates an emergency situation, and all in camp are to 
immediately proceed to Flag for further instructions. All camp-wide emergencies are under the direction and 
supervision of the Camp Director. 

     WEATHER  Program areas will continue in rain conditions unless and until the Camp Director determines 
that activities should be moved inside. If thunder is heard, the alert will sound and all will be directed inside. 
Alternate activities will be provided (indoor program areas may continue as scheduled) until the all-clear 
(when no thunder has been heard for a period of 30 minutes). 

      LOST CAMPER  Search in the most likely places, including last place seen and restrooms and other 
inside spaces. Send an adult to contact the Camp Director. Follow the directions of the Camp Director.  

      FIRE  Water containers are available throughout the camp. A fire extinguisher is at the office area and in 
the camp trailer. Program campfire(s) must have water buckets nearby. All accidental fires shall be reported 
immediately to the Camp Director, who will determine if 911 should be called. 



  
 

3 
 

DISCIPLINE  You are responsible for general discipline in your area. The following steps should be used; 
only escalate to the next step if the previous one did not resolve the issue: 

 Correct the problem(s) with a couple of quiet words. 
 Take the youth off to the side and talk briefly with them, but remain in full view of the group. 
 Remember: Tell . . . Warn . . . Redirect 
 If all else fails or the offense is serious, escort the youth to have a talk with the Camp Director. 
 If that fails or the offense is very serious, the Camp Director may call the parents to come to camp and 

pick them up. The Scout may be allowed to return to camp the following day provided the parents and 
the Camp Director reach an agreement with the Scout as to what is and is not acceptable behavior. 

STAFF  EVERYONE staffing this camp is a volunteer! The Camp Director and Program Director have 
attended National Camp School’s Day Camp Administration training. The BB and archery range officers have 
complete training for their positions.   

           
 GMC Day Camp Advisor   Camp Director     

 Billy Gillam   Alison Hampson      
          
  Business  Manager  Program Director      
       Alison Hampson  Alicia Watts      
      — Purchasing        
      — Budget  Activity Station Leaders  Den Leaders  Health Officer  
      — Records    — Scout Skills    — Tiger/Wolf  Judy McCullen 
      — NCAP standards    — Cub Grub    — Bear  

  
      — Promotions        — Games    — Webelos  

  
       — Crafts    — AoL  

  

       — Shooting Sports    — As needed    

       — Theme-Specific     
 

           

 
The first interest of every staff member is the Campers. The camp exists and operates for them. 

Volunteers generally serve as activity station leaders or den leaders. The primary duties of each include the 
following. 

Activity Station leaders 
 Arrive early enough to fully set up the station prior to Opening Ceremony 
 Be comfortable with your station’s activity, so that you can present professionally and successfully in 

the allotted time period 
 Dismantle your station  
 Communicate with other staffers 
 Be cheerful with all types of personalities you will meet during the day :) 

Den Leaders 
 Escort your Scouts to each station and assist with activities 
 Enforce the buddy system 
 Provide discipline for your den 
 Supervise lunch with your Scouts 
 Help the Scouts keep track of their belongings 
 Communicate with other staffers 
 Be cheerful with all types of personalities you will meet during the day :) 

While the assigned positions are the volunteer’s chief duty, everyone is working together to carry out the 
objectives and program of the camp, and volunteers are expected to participate in all of the camp’s activities 
and endeavors. 

Tiger Adult Partners 
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Per BSA policy, all Tigers must be accompanied by an adult partner who is there to provide support for 
their child. Tiger parents may be asked to take on other camp responsibilities for the success of all. If 
such requests prove burdensome, please let that be known to the Camp Director. 

CELL PHONES  Cell phone use during camp can be distracting, and unsafe in some activity areas. 
Remember you are here for the Scouts, and they need your undivided attention. Confine conversations and 
texts to times and locations out of sight of the campers. (The Camp Director is the exception to this rule, as 
that phone is the parents’ camp contact number.) 

STAFF CONDUCT  You are to conduct yourself at all times with the spirit and policies of the Boy Scouts of 
America.  

 Set the example 
 Remember that the campers are the most important people 
 Smoking is not allowed on the Day Camp campus 
 Your presence is expected at opening and closing each day 
 You are expected to participate in the camp-ending campfire program  
 You are expected to attend all staff meetings 
 You are expected to present a fun and exciting program 
 You are expected to have as much fun as the campers do! 

Thanks!  Sometimes we forget to show our appreciation for all of your hard work. So, on behalf of Green 
Mountain Council, Three Rivers District, and the Day Camp Planning Committee, “Thank you” for taking the 
time out of your busy schedule to make this camp an exciting and memorable experience for our Scouts. We 
appreciate your help, and hope that you’ll have fun and want to return next year. 
 

Thank You Again! 
The BSA takes great pride in assuring that all of its day camps ensure the 
health, safety, and well-being of every camper, visitor, and staff member; and 
that the Council takes pride in the high quality of its day camp(s), including 
the program, staff, facilities, and equipment. Hence, a set of National Camp 
Standards guides the camps, and an assessment program evaluates their 
success. Three Rivers District has successfully passed its assessment and 
earned National Accreditation in each of its previous years of operation, and 
we fully expect that, with your help, we will do so again! 

 


