
Roster tool in my.scouting.org for exporting roster and other features  

 

Select your Unit name in the box under Organization, and then click on  Roster. This reflects 

the members that are registered in the Council database for your Unit. Compare rosters in 

Scoutbook or your own spreadsheets against this list. Members listed in these other sources 

not showing on the my.scouting.org Roster are not registered with the Council. In addition, 

any adult whose registration has been suspended due to expired SYT will not show on the 

roster. 

The next pages show you other features available in the Rooster tool, such as exporting the 

roster, printing membership cards and Unit payment of membership renewal report, and 

editing for address, phone, and email changes. 



 

Full roster is displayed unless you use Filter options. Click on Filter to define your view 

options of the roster. 

 

 

 

 



It is no longer necessary to click on all members names to use Export Roster in gray banner. 

You can export it as a CSV and converted to Excel Worksheet, or as a PDF. This is the PDF 

view: 

 

 

Note the data in the following columns: 

SYT Expiration Date to track when adults need to renew YPT 

Registration Expiry Date to track when members need to renew 

Membership Status to track the type of membership:  

Re-Registered - Individual was on prior roster renewal 

 Transfer – Individual was transferred in to the current roster 

 Multiple – Individual added to roster as a mutiple for the listed position; registration paid elsewhere 

 New – Individual was added as a new member to the current roster 



Clicking on Print gives the following print file options. Note: Eagle Extension Report only 

available for Scouts BSA Units. 

 

 

The Unit Payment of Membership Report is what Gamehaven Registrar Pam Legried needs as 

approval to do a manual renewal of selected members. Payment to either accompany report 

or be available in the Unit custodial account at Gamehaven Council.  

Click on Renew in the gray banner if using Unit’s E-check or Debit/Credit card options to pay 

for member renewals. DO NOT click on this if you want to pay at the Council. 

 

Edit Profile option allows you to make changes to address, phone number, or email. Any 

changes to name, date of birth, or gender can only be made by the Council. To access the Edit 

Profile option, you must first check the box before the name. 

 

 


