
Black Pug Parent Portal



If you need 
to get back 
into your 
registration:

Click on the 
Lookup 
Registration 
Button



Enter the email 
address that 
you used when 
signing up and 
the registration  
number 

(you can find it 
on your 
confirmation 
email)



Once in your 
registration, 
click on the 
More button 
and then the 
parent portal 
button



Once you are in the 
Parent Portal set up page, 
click the use parent 
portal box.
To generate the login 
information click on the 
parent portal credentials. 
This will create a paper 
with the information to 
give to parents.

It is up to the registration
contact to allow parents 
access to sign up/change 
merit badge classes. You can 
also choose to receive 
emails when parents make 
changes





Parents will 
go to the PTC 
Events page, 
and click on 
the Parent 
Portal button

https://scoutingevent.co
m/?OrgKey=BSA218

https://scoutingevent.com/?OrgKey=BSA218


They will the add 
the Attendee ID 
and password 
from the card



This is an example of 
what the portal would 
look like to parents with 
once class selections are 
available

No payment is due on 
this registration, so the 
option is not available



To make a
payment, parents 
will enter their
payment amount 
under the 
attendee 
information, and 
then click on the 
pay now under 
the contact 
information



In order to 
complete the 
payment, 
the billing 
information 
must be filled 
out with the 
address that is 
on the card 
being used.




