
How to Register Youth for Awareness 
Camp 2023 

 
1. Select “Register” button 

 
2. Select “Continue as Guest” button 

 
3. Select the number of youth to be registered from the drop down. 

 
4. At the bottom right of the screen, select “Test registration” to begin entering information for 

the youth. 
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1. Registration Contact – select Update Information to enter the Parent/Guardian contact 

information.  Select “Done” button when complete. 
2. Youth Participant – select Update Information to enter the Youth information for Awareness 

Camp.  Select “Done” button when complete. 
3. Missing Information – as information is entered for this registration, all field names in red text 

are required.  This symbol goes away once required information for both the Registration 
Contact and Youth Participant are entered. 

4. Attachments – these are reference documents available for viewing and self-help 

 
5. Event Contacts – contact information for the Event Director and Quivira Council are listed 



 
6. Preview Information – selecting this button expands the Registration Contact and Youth 

Participant to show the fields that will need to be filled out to complete the registration 
(required fields are in red) 



 
7. Additional Actions – the Registration Contact can make changes if needed 

a. Add Participants – if another youth in the family needs to be registered, select 1 from 
the drop down and Add Attendee 



 
b. Delete Participants – if one youth can no longer attend, select the name and Delete 

Check Participant  NOTE: the Youth’s name will replace Particpant after the registration 
has been completed 

 
c. Delete Registration – if all youth can no longer attend, select Delete Registration 

 
d. The remaining selection items do not apply for Awareness Camp. 



 
8. Registration Number – the upper right corner displays the unique registration number 
9. Once all information has been entered, select “Proceed to Checkout” to actually book the 

registration 

 
10. Since there is no money due, select “Book Registration” to complete the registration process. 
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11. A confirmation email will be sent with the registration number 

 
 
 
 
 

 
 
A confirmation email will be sent to the Registration Contact (Adult or Guardian).  The registration 
number in the email is used with Lookup > Lookup Registration to show the information entered. 

 


