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ZOOM SAFETY SETTINGS
CHECKLIST

adapted from Santa Barbara City College: http://www.sbcc.edu/it/zoom/zoom-bomb.php

Video / Participant - OFF
(Participants will join with their video turned off
Mute participants upon entry - ON until they turn it on.)

Join before host - OFF

Private chat - OF .
Gl L g Enable join before host - OFF

File transfer - OFF (Nobody can join before you do.)
Allow host to put attendee on hold - ON tox
{0010 P Mute participants upon entry - ON
Screen sharing - ON with “Host Only” (Participants will join with their mic muted until
) they unmute.)
Disable desktop/screen share for users - ON
Annotation - OFF Enable waiting room - ON
(You decide who comes in.)
Remote control - OFF

Allow removed participants to rejoin - OFF

Waiting room - ON

Click "More" and unclick "allow participants to
rename themselves."

Use Personal Meeting ID (PMI) when scheduling a
meeting - OFF

EMERGENCY! REACTING QUICKLY IF YOU NEED TO.

MUTE EVERYONE AND DON'T LET THEM UNMUTE
(UNCHECK "ALLOW PARTICIPANTS TO UNMUTE THEMSELVES" WHEN MUTING ALL)

REMOVE THE PARTICIPANT
(HOVER YOUR MOUSE OVER THEIR NAME, CLICK "MORE" AND CLICK "RE

LOCK THE MEETING SO NO ONE CAN COME IN
(SELECT "MORE" UNDER PARTICIPANTS AND "LOCK MEETING")




