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m
y.Scouting Tools

m
y.S

couting Tools is best experienced using the latest version of G
oogle C

hrom
e or 

M
ozilla Firefox. A

lso w
orks w

ith the latest version of S
afari, and Internet E

xplorer (v11).

Step 1: Log into m
y.scouting
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The Training M
anager tool provides the ability for K

ey 3s at each 
organization level to view

 a dashboard of position-trained leader 
status and youth protection training status. K

ey 3s can also add 
training, search training, print m

em
ber’s training certificate(s), and 

print various reports. 

U
pon login, select M

enu at the top, then Training M
anager from

 the 
drop-dow

n list. Step 2: C
lick on M

enu in upper left corner
Step 3: C

lick on Training M
anager at the bottom

of the drop-dow
n box.
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The system
 displays a dashboard designed to give you a quick look 

at the “Trained Leaders” and “Youth P
rotection Training” status in 

your organization.  

A trend chart feature is also available that show
s current, prior and 

com
bined training trend statistics over a 6 m

onth tim
efram

e of those 
trained and not trained, and Y

P
T status. To view

, select either the 
Trained Leaders Trend C

hart or Y
P

T Trend C
hart button at the 

bottom
.  

Step 4: Select district by selecting the appropriate 
service area.
Step 5: Select your unit num

ber. 
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A
t the district, sub-district, and unit levels, a Y

P
T A

ging R
eport is 

available on the Y
P

T dashboard for quicker view
. If you have a role 

in the district, you can view
 status for the entire district, or you can 

drill dow
n and select just the district staff (non-unit registrants), or 

select a specific unit w
ithin the district. To view

 the Y
P

T status for 
each m

em
ber in the selected organization, select the Y

P
T A

ging 
R

eport icon. 

Step 6: C
lick here to produce the YPT A

ging R
eport
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A
fter the Y

P
T A

ging R
eport icon is selected, the follow

ing page w
ill 

appear. This page gives the option to group and sort results based 
on various fields. The data from

 this report can also be exported to 
a C

S
V

 or P
D

F form
at. 

N
O

TE: D
ata w

ill be exported in the sam
e sort or grouping as 

appears on the above screen. 

Step 7: Export to PD
F
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A
bove is an exam

ple of the P
D

F export, w
hich w

ill dow
nload listing 

each m
em

ber’s Y
P

T status that you m
ay save or print for your 

records.  
N

O
TE: R

eport reflects recent training subm
itted. D

ashboard data 
w

ill be reflected in the next scheduled update. A
lso, the m

ost recent 
com

pleted Y
P

T training is counted regardless if its Y
01, Y

02, or Y
03 

as Y
P

T is credited across program
s for the purpose of being trained 

to be registered.
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For questions or concerns 
regarding the Training M

anager 
tool, please contact the 
M

em
ber C

are C
ontact C

enter 
at: m

yscouting@
scouting.org. 


